Full Project Description for PROFESA
Project Name: 

PROFESA (Professional Secretarial Academy)

Organization: 

PROFESA is a non-profit secretarial school that offers job training, education, and health information to students who have had to drop out of high school because they cannot afford school fees.
Mission:

PROFESA’s mission is to prepare Ghana’s young adults for careers as professional office assistants or secretaries. PROFESA targets students who are unable to afford traditional high school fees and are thus forced to drop out of Senior Secondary School. These students often end up jobless or selling goods in the streets of Accra. By offering low tuition and quality education PROFESA gives these young adults an option for their future.
Project Location: 

Abeka, Ghana (5 minutes outside of Accra, Ghana)

Contact Details:

To volunteer, contact Shawn Rubin at info@golongitude.org; Tel: 1 (401) 461-3263
To learn more about PROFESA, contact Meshach Bondzie at mbondzie@yahoo.com; or:
International Coordinator
P.o. Box 10657

Accra-North

Ghana, W/A

West Africa

Tel: 233-244-225312

Project Overview:

PROFESA is a non-profit secretarial school serving students who have dropped out of high school because they cannot afford school fees. The academy gives students the necessary knowledge and tools needed to obtain high quality jobs irrespective of age, educational background, or lack of finances. PROFESA’s goal is to reduce poverty by helping students develop and improve their professional skills. Meshach Bonzie is the founder and director of the academy.

Since opening in 1996, PROFESA has graduated more than 200 students. Over 80% of these graduates are now employed in the community.

Subjects currently offered include English, French, accounting, economics, computers, shorthand, typewriting and secretarial practice. The academy also trains students to achieve national certifications including:

1. National Coordinating Committee for Technical and Vocational Education and Training (NACVET)

2. General Business Certificate Examination (GBCE)

3. National Vocational Training Institute (NVTI)

4. Ghana Government Secretarial School

5. Computer Certificate

More information about PROFESA:

· Each year the school offers free scholarships to almost 65% of its student body because they cannot afford to pay anything.

· Tuition is 100,000 Ghanaian Cedis (approx. US$11.00) per month.

· PROFESA’s teachers on staff are polytechnic and university graduates. 
· The school now has seven donated computers.

Volunteer Overview:

PROFESA is a grassroots organization in the purest sense. It has a minimal operating budget, and exists only on charitable donations. Meshach is a strong leader, but he is overworked and often alone in the running of his organization. The need for help is great and the opportunities limitless. Here are a few needs that Meshach has identified, but if you have any other ideas that you think might be helpful to the cause, PROFESA is open to hearing them.
Volunteer position #1: Teach at PROFESA:

Subjects available to teach include English, French, accounting, economics, computers (introduction to computers, Windows, Excel, Word, Power Point, etc.), shorthand, typewriting and office procedures. 
If you have knowledge and/or experience in any of the above subject areas, including a familiarity with office culture, then there is an immediate need for you to teach a class at PROFESA. Classes are taught in English.
Volunteer position #2: Train PROFESA instructors
Our instructors are in need of additional training in the following areas: English, French, accounting, economics, computers (introduction to computers, Windows, Excel, Word, Power Point, etc.), shorthand, typewriting and office procedures. 
If you have knowledge and/or experience in any of the above subject areas, including a familiarity with office culture, then there is an immediate need for you to help further educate PROFESA instructors. This will ultimately help us better serve our students.
Volunteer position #3: Teach at local primary school
Meshach has strong connections with most educational institutions within his community. If you are interested in teaching younger students in a public or private school setting then there are opportunities for you to work as a teacher or teacher assistant in a public school classroom with students of any age.
